
EXAM 
TECHNIQUE

Read the question 

Scan the text 

Find the content 

Structure your paragraph 

Write your paragraph 

Check your work 

Check the content 
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That includes the title, instructions,
bullet points and details required.

This will give you an idea of what the passage is
about and what you need to look for.

Go through the text. 
(There is no need to read through everything
carefully at this stage.) 

Spot the different sections corresponding to each
bullet point (they come up in order). 

Go through the passage again in more
detail and highlight the content for each
bullet.  

You could use a different colour for each bullet
point.

Make sure that you have the correct
number of details required for each
bullet point. 

Note that the passage sometimes provides more
details than you are required to give. 

Follow the order of the bullet points and use
some of the wording for clarity.

You will need to write 20-30 words per bullet
depending on the number of details required.

Don't include unnecessary information. 

Don't lift sections from the passage, unless you
really don't know how to rephrase a chunk.

Manipulate the language.(This does not mean
that all the words need to be changed.) 

Make a note of the tenses.

Check that your paragraph complies with word
allowance. 

Check tenses, verb endings and pronouns.

Check adjectival agreements (+ past participles as
needed), plurals and accents 

You should spend 15-20minutes on this question

PAPER 1 : HOW TO ANSWER THE READING 

AND SUMMARY QUESTION- Q8



Les voitures autonomes ont plusieurs avantages. 
Pour les conducteurs, c'est moins stressant. En plus, les
personnes qui sont normalement trop âgées pour
conduire peuvent les utiliser et il y a une réduction du
nombre d'accidents. Pour l'environnement, il y a
moins d'embouteillages grâce à la circulation régulée et
on consomme moins d'essence. Pourtant, il existe aussi
des risques tels que la confusion en ce qui concerne la
responsabilité lors d'un accident et les capteurs de
visibilité qui peuvent être affectés selon la météo. 

Here is a straightforward example illustrating the technique
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How to manipulate the language


